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HUONG DAN LAP
Bang ké théng tin (mau DO1-TS)

1. Muc dich: tong hop hd so, gidy to cia don i, nguoi tham gia lam can ctr
truy thu BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, d61, dieu chinh noi dung
da ghi trén s6 BHXH, thé BHYT gtri kém Danh sach lao dong tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN (Mau D02-TS) hoic T khai tham gia BHXH,
BHYT (Mau TK1-TS).

2. Trach nhiém lap: don vi.

3. Thoi gian lap: khi cé phét sinh.

4. Can ct 13p: céc loai gidy to theo muc 2 Phu luc 01; Phu luc 02; Phy luc 03.
Ghi r6 ban chinh/ ban sao/ ban ching thuc cua giay to.

5. Phuong phép 1ap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi ndi dung 13p bang ké (vi du: hd so lam can cir truy thu
BHXH, BHYT, BHTN, BHTNLD, BNNhoac ho so 1am can ctr diéu chinh thong tin
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN).

- Chi tiéu (2): ghi bang ké nop kém theo [vi du: kém theo danh sach lao dong
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN(Mau D02-TS) hoic kém theo to
khai tham gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cot:

- Cot 1: ghi s6 thi tu.

- Cot 2: ghi ho tén nguoi tham gia diéu chinh.

- Cot 3: ghi ma s BHXH ciia nguoi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HDLD, Gidy xac nhan ...).

- Cot 5: ghi s6 hiéu vin ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi ngay van ban c6 hiéu luc.

- Cot 8: ghi co quan ban hanh van ban (UBND huyén, tinh hoac So, nganh .. .;
Congty A ...).

- Cot 9: ghi noi dung trich yéu van ban (V/v tuyén dung, diéu dong, ting
lrong; xac nhan ngudi b cong vai cach mang ...).

- Cot 10: ghi mot s6 thong tin dugc trich lwge néu trong gidy to dé co quan
BHXH ¢6 can ctr tham dinh nhu:

+ Truy thu: ghi mot s6 noi dung trong van ban lam can ctr truy thu.



+ Truong hop diéu chinh ndi dung da ghi trén s6 BHXH (diéu chinh 1am nghé
hoglc cdng viéc nang nhoc, doc hai nguy hiém hoac dac biét nang nhoc, doc hai nguy
hiém thuoc danh muc do Bo Lao dong - Thuong binh v;i Xa hoi, Bo y t€ ban hanh):
ghi rd cong viéc, dia diém lam viéc; muc luong, phu cap luong, cac khoan bo sung
hoac bac luong, hé s6 luzcmg, thoi diém hudng luong cia nguoi lao dong theo Quyét
dinh phan cong nghé, cong viéc hoic Quyét dinh tién lwong hoic HPLD, HPLV
theo nghé hoac cong viéc.

+ ’Cép lai s6 BHXH do thay ddi ho, tén, chir dém; ngay, thang, nim sinh; gioi
tinh; quoc tich:

Ghi r6: ho tén; ngay thang ndm sinh; gidi tinh; qudc tich caa ngudi tham gia
duoc ghi trong Giay khai sinh hoac ban Trich luc khai sinh;

Ghi rd: s6 ching minh thu/thé cin cudc/hg chiéu; ho va tén, ngay thang ndm
sinh cua nguoi tham gia dugc ghi trong chimg minh thu/thé can cudc/hd chicu .

Truong hop 1a dang vién ghi ro: ho tén; ngay thang nam sinh; ngay thang nam
khai ly lich cua nguoi tham gia duoc ghi trong Ly lich dang vién.

+ Truong hop duoc huong quyén loi BHYT cao hon:

Doi v6i nguoi ¢6 cong véi cach mang dugc cap thé thuong binh, thé bénh
binh, giay ching nhan ngudi hudng chinh sach nhu thwong binh: ghi 13 ho tén, ngay
thang nam sinh, ty 1¢ mat stc lao dong cua ngudi c6 cong vei cach mang dugc ghi
trong the; ho va tén, chirc vu ctia nguoi Ky cap thé.

Doi véi nguoi ¢6 cdng vai cach mang dwoc cap Quyet dinh cong nhan, Quyét
dinh huong tro cap, Giay xac nhan, Giay chung nhan, Huén chuong, Huy chuong...
(viet tat 1a van ban): ghi rd ho tén, ngay thang ndm sinh ctia ngudi ¢ cdng véi cach
mang duogc néu trong van ban (néu cd); ho va tén, chic vu cia nguoi ky van ban.

Doi vai cyu chién binh theo Nghi dinh 150/2006/ND-CP ngay 12/12/2006 cia
Chinh phu (Nghi dinh s6 157/2016/ND-CP ngay 24/11/2016 cua Chinh phu stra doi,
bo sung Nghi dinh s 150/2006/ND- -CP): ghi ro tén Quyét dinh (1a phuyc vién, Xuat
ng, chuyén nganh); ngay nhap ngt; cap bac quan ham (chuan uy, thiéu ay.. .); dia
diém noi dong quéan cua cuu chién binh dugc néu trong vian ban; ho va tén, cap bac
ctia ngudi ky van ban (hodc Ky thim dinh vin ban).

Doi v6i cyu chién binh la nguoi truc tiép tham gia khang chién duoc cap Giay
chung nhan, Giay khen, Quyet dinh hudng tro cap, Ly lich (can bg, dang vién): ghi
rd ho tén, ngay thang nam sinh cua cuu chién binh dugc néu van ban; ho va tén, chac
Vu Cua nguoi ky van ban.

Déi voi ngudi duge husng quyén loi cao hon theo ho gia dinh (nhu: than nhén
nguoi ¢o cong voi cach mang, ho gia dinh ngheo...) dugc cap giay ching nhan, giay
xac nhan, s6 ho khau, so6 tam trd: ghi rd ho tén cta nguoi cé cong véi cach mang



(hoac chu ho), ho va tén cac than nhan dugc ghi trong van ban; ho va tén, chuc vu
cua nguoi ky van ban.

* Luu y: Truong hop nguoi tham gia khong c6 gidy to néu tai Phuy luc 02,
Muc 11, 11 Phu luc 03 ma co giay to khac ching minh thi don vi ndp cho co quan
BHXH dé xem xét giai quyet, khéng ghi vao bang ké nay.



